
OFFICE USE ONLY
Received by:_____________
Date: ____________________ 
Time: ____________________

Residential Tenancy Application Form
(each applicant is required to fill in a separate form)

Name:___________________________________________  Preferred Name:________________________

Mobile no:_________________________

Email address: ____________________________________________________________________________ 

Other applicants:__________________________________________________________________________ 

Property address:__________________________________________________________________________ 

Lease term:__________________   Start date:_____________  Rent per week: ____________________ 

D.O.B.: _____________ Driver’s Licence no: ________________  Children: Y/N ages: ______________

No. occupants living at the property:______ Pets: type/breed ________________________________

Smoker: Y / N   (please circle)    Inside/Outside (please circle)

Please tick that you have provided all of the following items:

o Identification
 o Driver’s Licence, Passport or photo ID (must be colour)

 o Medicare card or private health card 

 o Phone or electricity bill 

		  o Proof of income - payslip, Centrelink statement, self employed -  last year’s tax statement

o Credit history check  
If you have lived in Tasmania for the past 5 years this can be obtained from Tasmanian Collection 
Service. If you have lived outside Tasmania you will need to obtain a credit check from EQUIFAX. 

Police history form - We will supply you with a copy to complete if this is required.

Please note that if you are approved for the property, four week’s rent is required for the bond. The 
bond is to be paid to the Rental Deposit Authority at any Service Tasmania outlet. You must take the 
original bond lodgement form to Service Tasmania; you will receive a receipt and must bring this to us. 

You are responsible for connecting the power and telephone at the property. You must have you 
own contents insurance. If the property is metered you are responsible for water usage and you are 
responsible to have a meter reading before you move in.
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Residential Tenancy Application Form

CURRENTLY RENTING:    o OWN/SOLD PROPERTY (please provide address, Agent’s phone + email)

Agency/Landlord:_________________________________ Contact number:______________________

Email address: ____________________________________________________________________________ 

Address:__________________________________________________ Rent per week:_________________ 

Reason for leaving:________________________________________________________________________

Length of lease:___________________________________ Bond refunded: ________________________

PREVIOUS RENTAL: 

Agency/Landlord:_________________________________ Contact number:______________________

Email address: ____________________________________________________________________________ 

Address:__________________________________________________ Bond refunded:_________________ 

Reason for leaving:___________________________________________ Length of lease:_____________

EMPLOYMENT: (previous employment if less than 2 months ago) 

Company:______________________________________ Position:__________________________________ 

Contact:________________________________________ Phone number: __________________________

Email address: ____________________________________________________________________________ 

Income (net per week): _____________________________ Length employed:____________________

OTHER INCOME / STUDENT / UNEMPLOYMENT / SELF EMPLOYMENT: (please circle)

CRN:____________________________________________ Type payment:___________________________

Income (per fortnight):___________________________ Eligible for rent assistance:________________
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Residential Tenancy Application Form

CHARACTER REFERENCES: (must provide for application to be considered, they must not be family members)

Name:_____________________________________________ Contact number:______________________

Email:_____________________________________________________________________________________ 

Name:_____________________________________________ Contact number:______________________

Email:_____________________________________________________________________________________ 

Name:_____________________________________________ Contact number:______________________

Email:_____________________________________________________________________________________ 

Please advise your references that we will be contacting them between 9 - 5pm Monday to Friday

NEXT OF KIN (emergency contact):

Name:_____________________________________________ Contact number:______________________

Email:_____________________________________________________________________________________ 

Address:________________________________________________ Relationship to you:_______________

Privacy act acknowledgement
In accordance with section 18n (1) (b) of the Privacy Act, I authorise you to give information to and obtain information from all credit providers 

and references named in this application. I understand this can include information about my credit worthiness, credit standing, and credit history 

or credit capacity, I understand this information may be used to assess my application.

Privacy act 1998 – collection notice
The personal information the prospective tenant provides in this application or that which is collected from other sources is necessary for the agent 

to verify the Applicant’s identity, to process and evaluate the application and manage the tenancy. The personal information collected about 

the Applicant in this application may be disclosed during the course of the

tenancy for the purpose for which it was collected, to other parties, third parties, including the landlord, referees, financial institutions, trades 

people, other agents, third party operators of tenancy reference databases and other third parties as required by law. Information already held 

on the tenancy reference databases may also be disclosed to the Agent and or / Landlord. The agent may also disclose information to other 

parties on the Internet. If the applicant entered into a Residential Tenancy Agreement and if the Applicant fails to comply with their obligations 

under the Agreement, that fact and other relevant personal information collected about the Applicant during the course of the tenancy may also 

be disclosed to other parties, including those referred above.

The Agent will only disclose the information in this way to other parties to achieve the purpose specified above as otherwise

allowed under the Privacy Act 1988.

If the Applicant would like to access his/her personal information held by the Agent, they can do so by contacting the Agent at the address and 

contact numbers contained in this application. The Applicant can also correct this information if it is inaccurate, incomplete or out of date.

If the information is not provided, the Agent may not be able process the application and manage the tenancy.

Applicant’s name:...................................................................................................................................

Applicant’s signature:.............................................................................................................................

Date:.........................................................................................................................................................
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Residential Tenancy Application Form

Disclaimer Authority:

I the said applicant do solemnly and sincerely declare that the information contained in this application is true and correct 

and that all of the information was given of my own free will. I further authorise the letting agent to contact and conduct any 

enquires and/or search with regard to the information and references supplied in this application,

I the said applicant do solemnly and sincerely declare that I am over 18 years of age and eligible to enter into this agreement.

I the said applicant do solemnly and sincerely declare:

1. I have inspected the property at.............................................................................................................................................................. 

I agree and accept the property in the current condition and will not request any changes other than routine maintenance 

according to the Residential Tenancy Act.

2. I have been informed, understand and agree that should the agent be required to commence proceedings for recovery of 

rent, repairs and/or damage to the aforesaid property during the term or at the expiration of the tenancy agreement all costs 

associated with these proceedings shall be recoverable from me. I also acknowledge and agree that the agent may lodge 

my rental history with them with the National Tenancy Database.

3. I have been informed, understand and agree that should this application not to be accepted, the agent is not required or 

obligated to disclose why or supply any reason for the rejection of this application.

4. In the event that the application is successful and acceptance is communicated and the first weeks rent is paid, but I decide 

not to proceed, I agree that this money will be forfeited to your office. Upon signing the Residential Tenancy Agreement I/we 

agree that this tenancy shall be binding and I am liable to continue paying rent until the property has been re-let.

5. I have been informed, understand and agree to pay the bond to the Residential Deposit Authority (Service Tasmania) and 

two weeks rent in advance prior to receiving the keys on the day of occupancy.

Applicant’s name:..........................................................................................................................................................

Applicant’s signature:.....................................................................................................................................................

Date:................................................................................................................................................................................

Applications can be submitted in any of our eight offices
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